
CONTRACT NO. 908-A1 

TECHNICAL SPECIFICATIONS 

 

1. MATERIALS SPECIFICATIONS: 

 

A. Thread:  Thread used for over sewing shall conform to ANSI/NISO/LBI Z39.78-2000 20.0.  Thread 

used for other methods of leaf attachment shall be of highest quality and of an appropriate weight, 

thickness, strength, and fiber for those applications.   

 

B. Paper:  All paper used in conjunction under this contract (e.g., for endpapers, stubs, pockets) shall 

conform to ANSI/NISO/LBI Z39.78-2000 15.0 and shall have a pH of not less than 7.5 (cold 

extraction, Tappi T-509 om-83) and a minimum alkaline reserve equivalent to 2% calcium carbonate 

based on oven dry weight. 

 

C.  Endpaper Construction:  All endpapers shall conform to LBI Standard.  All endpapers shall conform          

in weight and strength to ANSI/NISO/LBI Z39.  78-2000 15.1.1, 15.1.2 and 15.1.3 as shall the fabric 

with which they are reinforced.  Grain direction shall run parallel to the binding edge. 

 

D.  Adhesives:  All adhesives shall conform to ANSI/NISO/LBI Z39.78-2000 19.0.  Adhesives used for 

leaf attachment, back lining, case making, casing-in, and construction of boxes and portfolios shall be 

high grade co-polymer polyvinyl acetate emulsions with good aging characteristics.  A high grade 

animal glue is also acceptable for some of the procedures used in case making and construction of 

boxes and portfolios. 

 

E.  Spine Lining Material:  The spines of all text blocks shall be lined with the spine lining cloth 

specified in the 1993 amendment to the ANSI/NISO/LBI Z39.78-2000 11.0.  Standard double-fan 

adhesive text blocks shall have a second or double spine lining made of woven or non-woven cloth 

which meets the specifications of the American National Standards Institute, National Information 

Standards organization and the Customer Binding Institute, copyright 2000.  The spine lining in all 

cases shall extend to within 1/4" of the head and tail and only each board by 1-1/4".  The spines of all 

volumes over 1-1/2" thick that have been sewn through the fold or recased, and all other volumes over 

2-1/2" thick or that weigh more than 5 lbs. shall be reinforced with an additional layer of material.  

This reinforcement of alkaline paper (basis weight: 60 lbs. per 500 sheets, 25 X 38"), or heavier, cut 

to the height and width of the spine. 

 

 F. Board: Board shall conform to ANSI/NISO/LBI Z39.78-2000 16.0.  Board thickness shall be 

appropriate for the size and weight of the volume to be bound and shall be available in thickness 

ranging from approximately.060 to .126 inches. 

 

G. Covering Material:  Unless specified as a Type II Cover, all covering materials will be Group F 

Buckram.  Covering material for bound volumes and boxes shall conform to ANSI/NISO/LBI 

Z39.78-2000 18.1 unless a different type of material is requested by the customer for specific items or 

a specific class of items.  Choice of colors for periodicals will normally be specified by the customer.  

Book color selection is optional. 

 

H.  Type II Covering Material:  Used for cloth bound economy binding and cloth bound paperbacks, all 

Type II Covering Material shall conform to the following specification:  10 point cellulose base, 

saturated and reinforced with latex resin, coated and finished with pyroxylin, and embossed with a 

buckram type pattern. 

  

I.   Inlays:  Inlays shall conform to ANSI/NISO/LBI Z39.78-2000 15.3 and  

      shall be alkaline and buffered. 

 



K. Stamping Foil:  Stamping foil shall conform to ANSI/NISO/LBI Z39.78-2000 22.0; color shall    

normally be specified by the customer. 

 

2. SPECIFICATIONS FOR BINDING OF BOOKS AND PERIODICALS - Definitions: 

 

A.  Books:  A book is a single text block that can be bound without requiring the contractor to refer to, or 

make, a record of the spine stamping pattern and color of cover for the purpose of matching the            

volume to others having the same title (ANSI/NISO/LBI Z39.78-2000 5.1). 

B.  Periodicals:  A periodical consists of one or more periodical issues that must be bound together as a 

single unit; and requires the contractor to refer to, or make, a record of the spine stamping pattern, 

color of cover and color of stamping foil for the purpose of matching the volume to others having the 

same title (ANSI/NISO/LBI Z39.78-2000 5.2). 

C.  Matched Books:  A matched book is a single text block for which the color of cover and color of  

stamping foil must be selected to match others in a set or series.  The contractor may or may not be 

required to refer to, or make, a record of the spine stamping pattern (ANSI/NISO/LBI Z39.78-2000 

5.2 which uses the terminology "multi-volume monographs" as opposed to "matched book").  For the 

purposes of this contract, if the contractor is requested to maintain a pattern for matched books, the 

binding will be charged as a periodical.  If the customer sends a rub, the binding will be charged as a 

book. 

 

3. BINDING AND REBINDING: 

 

A. Books:  Up to 13" height and up to 3" thickness; additional prices per inch for over 13" height and   

over 3" thickness.  Books include five lines of horizontal print or 5" of vertical print at no charge.   

 

1. Standard Binding:  Unless otherwise specified by the customer, items in this category are double-     

fan adhesive bound and rounded and backed.  Books requiring only standard collation as defined in 

the ANSI/NISO/LBI Z39.78-2000. 

 a. Paperback Books:  At the discretion of the customer, the front and back covers shall be removed   

from the textbook and securely glued to the buckram case.  Brief title and/or author information 

shall be printed in vertical lettering on the spine.   

 

      2. Economy Binding:  These binding styles as described do not meet the ANSI/NISO/LBI Z39.78-

2000 although portions of the procedures do. Generally, the volumes bound in these categories are 

lighter-weight items or lesser-used materials.  In all cases volumes are flat back rather than rounded 

and backed; wide hinges rather than narrow hinges are allowed; and, there is no second spine 

lining.  Double-fan adhesive binding, as specified in ANSI/NISO/LBI Z39.78-2000 7.3, is the 

acceptable method of leaf attachment except when otherwise specified by the customer.  Side-

sewing is also acceptable on very thin volumes with adequate gutter margins.  Collating shall not 

be required. 

 

          a. Cloth Bound:  Group C-1, Group C, and Type II covering materials may be used.  The color of 

covering material shall be chosen by the binder.  The customer reserves the right to specify color 

to match volumes in a set. 

 1)  Call numbers, if requested, shall be printed horizontally on the spine.  Brief author and brief 

title information shall be printed in vertical lettering. 

 

           b. Mylar Bound:  At the discretion of the customer the complete original cover shall be removed 

from the text block and laminated to a new hardboard case with clear polyester film. This cover 

sheet shall be used as in regular case making except that no cord is added at the top and bottom of 

the inlay for spine reinforcement. 

    1)  No call numbers or other lettering shall be printed on Mylar bound books. 

 



B. Periodicals:  Up to 13" height and up to 3" thickness; additional prices per inch for over 13" height 

and over 3" thickness.  Periodicals include seven (7) lines of horizontal print or 7" of vertical print at 

no charge.  

 

1. Custom Binding:  Special instructions for lettering and collation must be included on binding 

slip. Collation shall conform to ANSI/NISO/LBI Z39.78-2000 6.2 and include one or all of the                

following custom services as requested by the customer:   

            a. Custom placement of title page, table of contents, index, supplements, and other inserts. 

            b. Removal of covers and unpaginated advertising at the front and back of each issue. 

            c. Inspection to ensure correct order of issues. 

            d. Examination for completeness and defects. 

 

2. Standard Binding:  Lettering shall include title, volume, and date, etc. No collation.  Volumes 

will be bound as received (see ANSI/NISO/LBI Z39.78-2000 6.3). 

     

3. Economy Binding:  These binding styles as described do not meet the ANSI/NISO/LBI Z39.78-

2000, although portions of the procedures do. Generally, the volumes bound in these categories 

are lighter-weight items or lesser-used materials.  In all cases volumes are flat back rather than 

rounded and backed; Group C-1, Group C, and Type II covering materials may be used rather than 

Group F buckram; wide hinges rather than narrow hinges are allowed; there is no second spine 

lining (except for sew through the fold which requires two (2) linings); and the color of covering 

material shall be chosen by the binder.  The customer reserves the right to specify color to match 

volumes in a set.  Lettering shall include title, volume, and date, etc.  No collation.  Volumes will 

be bound as received.   

 

      Double-fan adhesive binding, as specified in LBI Standard 6.3, is the acceptable method of leaf 

      attachment except when otherwise specified by the customer. 

 

C. Theses, Manuscripts and Dissertations:  Title, author, and date stamped on the spine.  Front cover 

print and call numbers are extra charges. The customer will supply the rub for stamping format. 

 

D. Music Parts:  Music parts must be bound separately for use yet kept together as one unit for shelving.      

 

This will be accomplished in one of two ways: 

      1.  Pocket Binder for Music Parts:   

 a. The pocket binder for music will be constructed of materials that conform to the materials 

specifications of this contract. Boards will be of a weight suitable for the size and weight of                    

the contents they are meant to protect. 

 b. One (1) music part specified by the customer will be bound in the spine of the binder.  All other 

parts will be bound separately in cover weight alkaline paper and placed in a pocket constructed in 

the binder.  The pocket will adhere to all specifications for pockets. 

 c. All music parts must be bound in such a manner that they will open flat.  Parts issued in 

signature(s) will be sewn through the fold. 

     2.  Slipcase for Music Parts: 

               a. The slipcase for music parts will be constructed of materials that conform to the materials 

specifications of this contract. Boards will be of a weight suitable for the size and weight of the 

contents they are meant to protect. 

 b. Each part will be sewn separately into an alkaline paper folder and placed in the slipcase which 

will not be more than 1/8" larger all around than its contents. 

 c. All music parts must be bound in such a manner that they will open flat.  Parts issued in 

signature(s) will be sewn through the fold. 

          3.  Lettering for Music Parts:  Each music part will be lettered with author/title information.  In 

           addition, each part will be lettered with the part name, as indicated by the customer. 



 

E.   Examination and Collation:   

              1. All Volumes:  Volumes will be collated to customer's specifications. All volumes shall be 

                  examined according to LBI Standard 6.0 to detect damaged leaves and peculiarities of paper or  

                  construction which might make first-time binding or rebinding inadvisable. 

                  2. Books:  Books shall be inspected to ensure completeness and correct sequence of pages as per 

ANSI/NISO/LBI Z39.78-2000 6.1. 

             3.  Periodicals:  Custom Periodicals shall have special collation as per ANSI/NISO/LBI Z39.78-2000 

                  6.2; Standard and Economy Periodicals shall have no collation per ANSI/NISO/LBI Z39.78-2000  

                  6.3, but shall be examined to ensure completeness and correct sequence of parts and pages. 

             4.  Incomplete or Imperfect Volumes:  Incomplete or imperfect volumes shall be returned unbound 

                  unless the customer has acknowledged the incompleteness in some way. 

 

F.  Special Preparation: 

1. Whenever necessary, the contractor shall set out (with strips of alkaline paper or cloth of an 

appropriate weight) all double leaves, maps, and inserts in order to preserve printed matter which  

would otherwise be destroyed by trimming and/or sewing along the spine edge. 

2. Rounded and backed text blocks which must be rebound, and for which it is not possible to 

preserve the original sewing structure, shall have boards removed and the old rounding and 

backing taken out by nipping before the spine edge is trimmed or milled. 

3. For text blocks which must have the spine edge trimmed or milled away in preparation for over 

sewing or double-fan adhesive binding, as little as possible (and not more than 1/8") of the edge 

shall be removed in order to preserve as much as possible of the inner margin.  Trimming shall 

conform to ANSI/NISO/LBI Z39.78-2000 8.0. 

4. Very bulky periodical issues which are saddle-stitched and which cannot be sewn through the fold 

(e.g., when they must be bound together with non-saddle stitched issues) shall be prepared for 

adhesive binding or over sewing by slitting through the fold rather than by trimming or milling. 

5. All staples must be pulled from side-stitched text blocks to provide an inner margin of maximum 

width. No text blocks shall have staples removed by trimming or milling.  Staples shall be                

removed from all saddle-stitched issues prior to their being sewn through the fold. 

6. Where margins of adhesive bound text blocks are extremely narrow, the pages shall be pulled 

away from the original adhesive if this can be done easily (which is sometimes the case when the 

original adhesive is a hot melt type) and left untrimmed. 

 

G.  Leaf Attachment: 

1. Selection of Method:  The customer may provide the contractor with instructions for selecting the 

method of leaf attachment by writing general guidelines that can be used by the contractor to 

make decisions, or by writing specific instructions on the bindery slip for each volume.  In the 

absence of instructions from the customer, the contractor shall use their best judgment to select the 

appropriate leaf attachment method for each volume.  If the contractor determines that the leaf 

attachment method specified by the customer would be inappropriate for the volume, the customer 

shall be so advised in order to select a different method. 

2. Recasting:  This method may be used for text blocks, either book or periodical, which will be 

bound as a single unit (i.e., not with other pieces) and which are already sewn using an adequate 

number of stitches and sturdy thread.  The sewing structure must be in good condition.  Recasing 

shall be done according to ANSI/NISO/LBI Z39.78-2000 7.1. The text block shall be removed 

from its original case, old lining material and adhesive removed from the spine without disturbing 

the original sewing, new endpapers attached, the spine shall be coated with new adhesive, a strong 

spine lining applied, and a new case made and attached to the text block.   

3. New Case Only (Also Called Prep-Recase):  This method shall be used for book or periodical 

text blocks with previously damaged sewing which shall be rebound as a single unit (i.e., not with 

other pieces).  The customer shall repair the damaged sewing and prepare the text block with new 



endpapers, coat the spine with new adhesive and apply a strong spine lining.  The contractor shall 

add to the text block a new case only. 

4. Sewing through the Fold:  Sewing through the fold shall be done according to ANSI/NISO/LBI 

Z39.78-2000 7.2.  This method may be used for the following:  

a. Periodicals issued in single, saddle-stitched signatures. 

b. Books composed of signatures which can be bound in no other way without destroying printed 

matter in the inner margin. 

5. Double-Fan Adhesive Binding:   

a. This method may be used for all books, periodicals and pamphlets that are not suitable for 

New Case Only or Sewing Through the Fold, are less than 2-1/2" thick, not more than 5 lbs. in 

weight, and have inner margins of at least 5/8".  

b. Double-fan adhesive binding shall conform to ANSI/NISO/LBI Z39.78-2000 7.3 and 19.2.   

c. Notching is permitted no deeper than 1/16".  The number of notches shall be the minimum 

required to enhance exposure to adhesive.  The contractor must exercise judgment in 

determining the frequency of notches by weighing such factors as size and weight of the 

volume and the gloss of the paper. 

6. Oversewing: 

a. This method may be used for books and periodicals printed on sturdy, flexible paper with an 

inner margin of at least 5/8".  

b. Oversewing shall conform to ANSI/NISO/LBI Z39.78-2000 7.4, except that the contractor is 

not to use the alternate endpaper described in ANSI/NISO/LBI Z39.78-2000 7.4.2.1. 

c. Items to be oversewn shall be divided into uniform sections not to exceed 0.055 inch in 

thickness except those printed on flexible, pulpy paper which may be thicker sections but not 

to exceed 0.065 inch.   

d. Sewing shall not be closer to the head and tail of the text block than 1/4". 

7. Items Unsuitable for Binding:  

a. If it is determined that the original sewing is not sound, minor repairs shall be made, if 

possible, or volume shall be returned unbound to the customer for reassessment. 

b. Items that are unsuitable candidates for any of the above methods of leaf attachments shall be 

returned to the customer inbound or shall be boxed in accordance with special instructions 

provided by the customer. 

8. Stubbing: 

a. When periodical parts of different heights are to be bound together, the bottom of the resulting 

text block should be flush - not the top.  Stubbing conforming to ANSI/NISO/LBI                   

Z39.78-2000 15.2 shall be used whenever practical to make up for size differences.  In no case 

shall one piece be trimmed excessively for the purpose of making it conform to a smaller piece 

with which it must be bound. 

b. Stubbing per ANSI/NISO/LBI Z39.78-2000 6.5 shall be added to volumes to compensate for 

thick pockets on back covers and to correct text blocks which flair out towards the fore-edge. 

        

H.  Application of Endpapers:   

1. When text blocks are to be oversewn, application of endpapers shall conform to ANSI/NISO/LBI 

Z39.78-2000 7.4.2.   

2. When text blocks are to be sewn through the fold, the endpapers shall also be sewn through the 

fold.  Endpaper construction will comply with ANSI/NISO/LBI Z39.78-2000 7.2.2. 

3. When text blocks are to be double-fan adhesive bound, the endpapers shall be placed on either 

side of the text block before the gluing up process and shall be attached during that process as per 

ANSI/NISO/LBI Z39.78-2000 7.3.2. 

4. When text blocks with original sewing structure intact are to be fitted with a new case only, 

endpapers shall be attached by sewing through the folds of the endpapers and the two outermost 

signatures, front and back (four signatures in all), of the text block.  Endpaper construction will 

comply with ANSI/NISO/LBI Z39.78-2000 7.1.2. 



5. When text blocks have been oversewn previously and must have endpapers whip stitched on, the 

stitching shall be done as follows:  Holes shall be punched or drilled at a 45 degree angle, 1" apart 

along with spine edge of the text block by passing the needle through the holes twice from first 

hole to last and back. 

6. When endpapers must be tipped onto the first page of a text block, adhesive shall be applied at the 

spine edge of that page in a swath at least 1/8" but no more than 1/4" wide. 

7. In no case shall a strip of reinforcing fabric be adhered directly to the spine edge of any page of a 

text block. 

        

I.   Trimming:   

The heads, fore-edges and tails of text blocks shall be trimmed as slightly as possible, and under no 

circumstances shall printed matter be trimmed away.  Volumes in which text and/or illustrations bleed 

to the edges of pages shall be left untrimmed.  Trimming of periodical text blocks shall be done 

according to ANSI/NISO/LBI Z39.78-2000 8.0.  Trimming shall not be used to remove staples from a 

side-stapled item; they shall be carefully pulled from the item instead.  Periodicals issued in signatures 

which are to be oversewn or adhesive bound shall be prepared by slitting through the fold rather than 

trimming or milling. 

        

J.   Rounding and Backing:   

      All text blocks shall be rounded and backed to conform to ANSI/NISO/LBI Z39.78-2000 10.0 except 

the following:   

1. Those which will be fitted with a new case only and which the contractor deems sufficiently 

rounded and backed or too fragile to be subjected to rounding and backing without risk of damage 

to the text block or sewing structure. 

2. Very thin items including saddle stitched pamphlets and music scores.  

3. Economy books and periodicals. 

        

K. Lining up the Spine:   

Backs shall be lined to conform to ANSI/NISO/LBI Z39.78-2000 11.0.  Text blocks over 2-1/2" in 

thickness or which are very heavy shall have an extra lining of alkaline paper applied over the cloth 

lining for additional support.  Double-fan adhesive bound volumes shall be lined with a stretchable 

back-lining material. 

        

L.  Casing-In:   
1. Casing-in shall conform to ANSI/NISO/LBI Z39.78-2000 13.0. 

2. Volumes shall be cased-in and pressed between metal edged boards or in a hydro-press, i.e., a 

building-in machine.  If the hydro-press is used, the heat, pressure, and dwell time shall be 

sufficient to set the joints, ensure good adhesion and permit the boards of the book to open easily. 

The adhesive used for casing-in shall be completely compatible with that used for making the 

case. 

3. The square which projects around the head, fore-edge and tail of the text block shall be 

proportionate to the size and weight of the text block as per ANSI/NISO/LBI Z39.78-2000 13.0. 

        

M.  Case Making: 
1. Case construction shall conform to ANSI/NISO/LBI Z39.78-2000 12.0. 

2. Boards and inlay shall be securely adhered to the inside of the covering fabric.  The inlay shall be 

cut to the same height as the boards and the same width as the back of the text block. 

3. On all volumes 1/2" thick or more a piece of cord of appropriate thickness shall be placed at each 

end of the inlay before the fabric is turned over the boards in order to provide additional  

strength at the head and tail of the spine.  (Cord must be omitted at the tail of text blocks flush 

with the bottom of the case). 

4. Hinges shall be of a sufficient width for easy opening and covering material shall be uniformly 

turned in at least 5/8".   Cases shall be neatly made. 



        

N.  Lettering: 

1. Lettering:  Type Size and Style:  Stamping shall be done to conform to ANSI/NISO/LBI Z39.78-

2000 12.2. Stamping foil shall conform to ANSI/NISO/LBI Z39.78-2000 22.0.  All lettering shall 

be 18 point sans serif (gothic) medium type except for volumes thinner than 1" which may be 

lettered in 14 point type.  All call numbers, however, shall be stamped in 18 point type.  The 

typeface should clearly distinguish between letters and numerals.  Characters must be available in 

both upper and lower cases for use as appropriate in call numbers.  Stamping foil shall be white, 

black or gold (imitation). 

2. Placement of Call Numbers:  The order of priority for placement of call numbers on the covers of 

classified volumes is:    

a. In horizontal lines on the spine. 

b. Printed vertically with a 6 point space indicating separate lines of call when volumes are too 

thin to accommodate horizontal call. 

c. In horizontal lines in the upper left-hand corner of the front covers as close to the spine as 

possible when the spine cannot accommodate call. 

3. Placement of Author/Title Information:  The order of priority for placement of author/title 

information on the covers of volumes is:  

a. In horizontal lines on the spine. 

b. When volumes are thinner than 5/8" in vertical lines running down the spine. 

4. Volume, Issue, Page and Year Designation (or other Variables):  Volume, issue, page (if 

applicable) and year designation or other such variable designations are always to be stamped 

horizontally.  Stamping shall be done consistently from one bound volume to the next.  If 

variations in the size of bound volumes require modifications in the stamping of this information, 

then contractor shall establish and adhere to patterns so that stamping is done                 

consistently for volumes of the same size.   

5. Exceptions:  Exceptions to the above must be noted on the bindery slip. 

 

O.  Pockets for Supplementary Materials: 

 

1. Pockets shall be made of alkaline paper, tear resistant fabric, or fabric and board - depending on 

the bulk and weight of the materials they are designed to protect as per ANSI/NISO/LBI Z39.78-

2000 6.5 and 15.2.  They shall be constructed so that the materials they contain are firmly 

supported and are not easily damaged as they are inserted in or removed from the pocket.  Pocket 

shall not be so loose that material will fall out of it nor so tight that material cannot be easily 

removed from it.  Pockets shall be securely glued to backing and there shall be no loose flaps or 

overlaps inside pocket.  Stubbing and guarding with linen shall be used as necessary. 

NOTE:  With regard to Tyvek, the ANSI/NISO/LBI Z39.78-2000 Standards in regards to 

pockets, reference cloth or acid-free paper, Tyvek exceeds the strength of cloth and is acid free.                

Therefore, it should qualify under item 18.1 of the LBI Standards.  The LBI sets minimum 

specifications for performance and thereby allows a contractor to improve process and materials 

to raise the quality of customer bound products.  Section 15.2 is intended primarily as the lining 

sheet inside a cloth pocket, but also for pockets made only of paper that will house then inserts 

such as a single map.  Tyvek pockets share some of the characteristics of cloth pockets, but are 

less costly.  The National Association of State Textbook Administrators (NASTA) standard says 

that Type III (Tyvek) is listed as being accepted, interchangeable with C-1 grade cloth.                                       

2. Pockets may be located on the inside of back cover or in the midst of the text as requested by the 

customer.  Contractor shall not change location of pocket. 

 

P.  Newspaper Binding: 

1. A newspaper is an item published periodically, usually daily or weekly, containing the most recent 

news, advertisements, and literary matter. Printed on newsprint, a newspaper is delivered                

unbound from the publisher. 



2. Newspapers (up to 3" in thickness; maximum 4") are categorized in three (3) sizes:  

a. Up to 14" in height 

b. 14-18" in height 

c. Over 18" in height 

3. 7" of vertical lettering are included in the base price.   

4. Unless otherwise requested, black buckram will be used with white lettering. 

5. Newspapers should arrive in good condition since there is no mending.  Newspapers should be   

sent lying flat.  Contractor must supply boxes for shipment. 

6. A check for completeness will be made by the contractor. 

7. If there are short issues, stubbing will be required. 

8. Newspapers are machine sewn into sections.  Sections are then hand sewn together.  

        

Q.  Pamphlet Binding:   

1. For purposes of these specifications a pamphlet is defined as a publication consisting of one 

folded section regardless of the number of leaves. 

2. All pamphlets, regardless of inner (binding) margin, shall be sewn through the center fold, 

through a linen reinforcement, by hand or by means of a sewing machine (Singer or equivalent).  

End papers shall conform to ANSI/NISO/LBI Z39.78-2000 15.1 and consist of a double folio 

wrapped around the pamphlet between the pamphlet and the linen reinforcement.  Pamphlets are 

not to be rounded and backed.  The pamphlet will be printed on the upper left corner of the front 

cover as close to the spine as possible.  Call numbers will be an extra charge. 

3. Cover material shall be a minimum of 25 points in thickness.  It shall be a gray pressboard 

specially manufactured with an alkaline pH and buffered to neutralize migrant acidity. 

        

R.  Portfolios:   
       Up to 14" height and up to 4" thickness; additional prices per inch for over 14" height and over 4" 

thickness.  Portfolios shall be constructed of materials which conform to the materials specifications 

of this contract.  Boards shall be of a weight suitable for the size and weight of the contents they are 

meant to protect.  The grain shall run in the direction of the longest dimension of the portfolio.  Ties 

shall be a high quality dye fast cotton twill or nylon tape, or unbleached linen tape.  A portfolio shall 

have three or four flaps, each flap completely covering its contents so that there is no overlap line in 

contact with the contents.  A portfolio shall not be more than 1/8" larger all around than its contents 

and must be able to accommodate irregularly shaped materials.  The lining shall be of alkaline paper 

or the board must be free of lignin and have a pH of higher than 7.5 with an alkaline reserve of no less 

than 2% calcium or magnesium carbonate (based on over dry weight). 

 

 S.  Double-Tray Book Boxes and Slipcases:   

       Up to 14" height and 4" thickness; additional prices per inch for over 14" height and over 4" thickness.  

Double-tray book boxes and slipcases shall be constructed of materials which conform to the 

materials specifications of this contract.  Boards shall be of a weight suitable for the size and weight 

of the contents they are meant to protect.  Boxes shall be made plain, or shall have a drop-back 

construction, or shall be configured as a slipcase and shall provide firm support for their contents.  

Boxes shall be made so that the contents can be easily removed and replaced in a non-damaging 

fashion.   

      

T.  Phase Boxes:                

1. Phase boxes shall be constructed of strong, flexible, alkaline buffered board which will crease 

without splitting. The customer shall designate choice of gray/white barrier board (approximately 

55 point), or lignin-free board of approximately the same thickness.  

2. Box configuration shall be two custom cut strips of board, crossed and adhered to form a floor and 

four flaps which wrap around a book and support it firmly.  The flap to be folded over the book 

first shall cover its entire front board and shall be stamped "Fold This Flap First."  The box shall 

be held closed by very strong waxed linen cord ties and rivets or Velcro at the customer's option.  



Rivets shall be attached to the fore-edge (not to the front or rear face) so that the box does not 

damage materials that will be shelved beside it.  Brief author/title information and call number 

shall be stamped on the spine of the box using black foil designation by the customer.  

        

U.  Theft Detection Strips - Customer Supplied or Binder Supplied:   
Detection strips shall be inserted into the spine of each volume during the case-making operation for 

the materials if requested by the customer. Customer shall have the option of providing detection 

strips for insertion or having the contractor provide the detection strips.  

        

V.  Uniform Binding of Periodicals and Sets:   
        Contractor shall match the binding pattern, placement of lettering on the spine, and color of stamping 

foil and cloth on already-bound volumes of the customer's periodicals and set titles. 

 

W. Inspection:  All bound volumes shall be carefully and critically inspected by the contractor for 

defects in all aspects of construction and lettering as described in LBI Standard 13.0, and shall be 

wiped clean if necessary before being returned to the customer. 

 

 X.  Other Binding Treatments:   
Styles of binding other than those specified in this contract may occasionally be requested by the 

customer.  Any such treatments for which an hourly rate is to be charged shall not be carried out by 

the contractor under this contract.  If such services are required by the customer, delegated purchase 

procedures should be used by the entity. The only exception to this rule is additional repair. 

       

  Y. Additional Repair: 

1. Additional repair is defined to be any additional repair or binding requirement not specifically 

covered by the specifications of this contract which are required to complete the binding/ 

rebinding of the item(s) submitted by the customer.  Additional repair would normally be 

required because the condition of the item(s) submitted required work to be done which was not 

covered by these specifications or the ANSI/NISO/LBI Z39.78-2000.  Additional repair may not 

be used to charge out other bindery treatments/operations which are not items included in the 

Price Schedule of this contract.  Delegated purchase procedures should be used by the entity to 

purchase such treatments/operations. 

2. Provision has been made for the contractor to give their per hour charge for additional repair 

time.  Actual time must be kept on all additional repairs authorized by the customer and must be 

invoiced accordingly. Time estimates should be submitted by the contractor and approved by the 

customer before work begins. If doubt exists that the length of time is reasonable, the customer 

may obtain time estimates from other contractors engaged in like work. 

        

   Z.  Braille Books:   

         Special care must be taken in repair and rebinding of Braille books to make certain that Braille 

         characters are not damaged.  Braille books shall not be pressed and shall be hand trimmed.  Hand  

         sewn full customer buckram shall be used for all sizes and thicknesses.        


